
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: Fisheries Liaison Officer
	From Name: Southwest Region HCD
	Routing Code: 
	Address: NMFS
777 Sonoma Ave, RM 325 
Santa Rosa, CA 95404-6515
	Telephone Number: 7075756090
	Telephone Extension: 
	Billet Title: GIS Coordinator
	Billet Number: 2333
	Rank Requested: O-2/O-3
	GS_GM Equivalent: GS-9
	New Billet_Yes: 
	Immediate Supervisor: James R. Bybee
	Title: Northern California Habitat Manager
	Supervisor_Telephone Number: 7075756050
	Supervisor Telephone Extension: 
	Educational Requirements: 1.  Undergraduate degree in the natural sciences and experience in applying GIS to natural resource planning with special emphasis on fisheries, biology, or watershed planning.
2.  Training in GIS software and systems preferred, advanced computer skills are required.
	Other Qualifications: 
	Billet Description: The HCD is responsible for overseeing, monitoring, and implementing National-level NMFS environmental assessment and habitat restoration activities, and for providing support necessary to carry out mandates under the ESA, CWA, and other statutes.

Specific functions of this billet include 1) managing the operation of the GIS system to support the salmon recovery efforts of the SW Region, 2)  Coordinating with federal, state, and local partners in data acquisition and development, 3)  Implementing long-term GIS planning tool into ESA and EFH program requirements 4)  act as COTR or Technical Monitor on NMFS contracted GIS pilot projects.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: x
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: 1)  Serves as technical staff specialist on the use of GIS and natural resource planning to supervisor and Assistant Regional Administrator.
2)  Coordinates with federal, state, and local partners on GIS requirements for recovery of ESA protected species.
3)  Serves as the project lead in the Santa Rosa office for fully implementing GIS capabilities into the working environment working in conjunction with office IT Specialist.
4)  Provide technical support and oversight of NMFS funded GIS pilot projects.
5)  Coordinate with GIS Specialists in SWR in Regional and Science Center offices to ensure both geographic and programmatic compatibility of respective GIS systems.

	Career Development Opportunities: This position is non-supervisory in nature, but will require a self-motivated individual who is capable of coordinating with other agencies, overseeing data architecture of the GIS system, and planning for future GIS implementation goals.

Ideally, the incumbent would be able to transition into one of the other NOAA Corps billets within the office upon completion of this initial assignment, which would be dependent upon the officer's educational background.  This would allow the incumbent to develop the necessary contacts and background to perform the duties of the higher level position.
	Additional Comments: The SW Regional Office will work cooperatively to provide the needed GIS training to a motivated junior officer who possesses the necessary interest and background to accomplish the tasks assigned.

The skills developed in this assignment will be of high value to other NOAA elements, as NOS and other NOSS events integrate GIS Systems into their mission.
	Supervisor Signature Date: 6/10/2001
	New Billet_No: x
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


